ACOM Request for Visitor

THIS FORM IS TO BE FILLED OUT BY THE HOST, NOT THE VISITOR
Please fill out ALL sections. Return completed form to your Administrative Assistant.
	Visitor Name and title 
	

	Gender
	
	Citizenship
	

	Dates of Visit
	

	Visitor Home Institution and LINK to website
	

	Complete Address
	

	Phone and Email
	


	Visitor’s host: 
	

	Also, list all NCAR Collaborators (groups and/or individuals):
	


	Provide a picture of your visitor to your admin asst.

Purpose:   Provide at least three full sentences of reason for and work to be accomplished during visit:  ________________________________________________________________________________


	Funding requirements:
	ACOM
	
	Home Institution

	Salary (total)
	
	
	

	Duplicate Living Expenses
	
	
	

	Travel (air, private vehicle)
	
	
	

	Total
	
	
	

	Overhead (FY16: 57.3%)
	
	
	


Overhead is applied to all expenses.
Account Key ____________________
Funding Source (NSF, NASA, EPA, etc.): _____________
Approval signature for account key____________________________
(Applies when key falls under direction of another group.)
	Lab/Office space requirements
	

	Computer requirements
	

	Visa needed?
	
	Housing needed?
	


J Visa Exchange Visitors will be charged ~$180 by US Embassy when applying for their visa. This amount will be charged to the program listed above. Again, this charge is subject to overhead. J Visa holders are also required to maintain health insurance. Details on what is required can be found here: http://www.fin.ucar.edu/hr/foreignvisitors/insurance.html. If your visitor is unable to provide this insurance, please check with Division Administration to determine whether there are funds available to cover this insurance. If funds are not available, you will need to use outside funds, or your visitor will have to provide the insurance in order to come in this visa category. If you are unsure whether your foreign visitor will need a J visa, please see Lara Cervantes.

Approval:






Section Head(s)

Laboratory Director
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